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Sandy Allen’s Seller Questionnaire

Please look through this list and make sure that all of the information and documents are available.  Return this to me with your signed listing contract and other forms…
To submit your listing, we need the following:

· Completed and signed LISTING CONTRACT and AGENCY DISCLOSURE 
(Please keep a copy for your records.)

· Completed and signed SELLER DISCLOSURE form.

· Reviewed and signed (either accept or decline) COLDWELL BANKER HOME PROTECTION PLAN form.

· Completed and signed LEAD PAINT DISCLOSURE form (if structure is pre-1978).

· Copy of the DEED transferring property to you, including book, page and date of recording.

· Copy of a SURVEY or MAP indicating your boundaries.  Please show where any easements or rights of way are located.

· Copy of your most recent TAX BILL.

· Copy of your SEPTIC PLAN, if available and applicable.

· A KEY.
· Email Address____________Cell#__________Work#_______Home#____________
We also need to know:

· Is it okay if we plan OPEN HOUSES
For Brokers? ___________
For the public? ______________

· What ITEMS are INCLUDED in sale? _____________________________________

____________________________________________________________________.

· What ITEMS are EXCLUDED OR NEGOTIABLE in sale? __________________________________.

· When and what times you PREFER showings?_________________
· How much NOTICE do you need for showings? _________________
· PET INSTRUCTIONS? ________________________________________________.

· Who have you contracted for the following SERVICES:

Trash Removal _______________________________________________________

Snow Removal _______________________________________________________

Lawn Care __________________________________________________________

Other ______________________________________________________________

· What ATTORNEY will you hire to prepare the new deed? ____________________.

· What LENDING INSTITUTION holds your mortgage? ______________________.  What is the ACCOUNT NUMBER? _______________________________________.

Contact NAME and NUMBER? __________________________________________.
· SOCIAL SECURITY numbers, needed when property goes under contract

_________________________,  ____________________________
May I refer you to another Coldwell Banker office in the area to which you are moving? _____.

Area relocating to? ____________________________________________________________.

Please leave available in the house:

· Information on renovations, appliances and major systems

· Photos of gardens, sunsets, before and afters, etc.
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